Since shelving is the largest single component occupying space in most libraries, thorough knowledge of the art library's various collections provides a solid basis for planning new library space. Formulae and standards are useful starting points, but the library's actual data may be more compelling to architects and administrators as the planning process goes forward. Following are the steps of collection analysis found useful through a long process of planning for new library space at the Rhode Island School of Design.
Collection Count
The next step in collection analysis is to count and measure the collections. Most online catalogs can provide collection counts by location code for all cataloged items. It is important to remember to include those volumes that are not part of the catalog counts; in RISD's case, that means almost 800 volumes in reference sets that are not individually bar-coded, as well the periodicals and auction catalogs. An inventory is a useful step to make sure that one has the materials recorded in the online catalog. Visual collections need to be counted by each material type: slides, clippings, mounted reproductions, posters, and postcards, as well as videotapes, videodisks, and DVDs.
Formulae for volumes per linear foot should be checked against an actual sample if an actual measurement cannot be taken. Since the RISD Library interfiles thin exhibition catalogs with books, numbers turned out to be somewhat higher than the formulae provided in Facilities Standards for Art Libraries and Visual Resources Collections. 2 RISD counts show sixteen volumes per linear foot for regular-sized books, eleven volumes per linear foot for oversized books, and seven volumes per linear foot for reference.
Collection Projection
Finally, based on these numbers, one can anticipate future growth and space needs. By creating a spreadsheet showing current collections by type, with item count and linear feet, one could then estimate collection size in ten-year and twenty-year periods. For planning purposes at RISD, a flat number for new acquisitions is being used, predicting steady collection growth of printed materials similar to that of the past few years, with the caveat that a major gift would seriously affect this projection. The Library will continue to collect artists' books and other special collection materials at a slightly greater rate.
Future growth of the periodical collection, as a matter of policy, is forecast at the current rate of growth. It may be that only twenty years' worth of periodicals would be accessible for browsing. Earlier volumes will need to be retrieved from off-site storage or at least from less accessible stack areas.
Modest growth is anticipated for the slide collection, and little or no growth in the picture collection, with more vigorous weeding of both collections to provide the needed space for new material. These collections will eventually be augmented easily with digital images, which will definitely affect future growth rates of the slide collection. The picture collection is a unique resource of almost 500,000 images, its usefulness for students and faculty residing, in part, from its format. We anticipate continuing to update and service this collection, regardless of the availability of digital images.
With collection analysis complete, art librarians can effectively present the data showing collections that differ from the norm. The percentage of oversize volumes and flat folios, as well as the myriad formats of visual collections, become very apparent in such a presentation.
Real numbers are also important for the librarian. As collections become crammed into overly small spaces, it is easy to underestimate the amount of shelving (or drawer space) that is needed for appropriate storage to ensure the best preservation practices. Book and journal titles should be typed in italics. C. Submissions will be edited for spelling, grammar, and syntax. Sentences will be rewritten for clarity and readability. D. References to published work and quotations should be credited in complete footnotes using standard formats. E.
Do not use an embedded footnote program. Type footnotes as wordprocessed text at the end of the document. F. Articdes should be broken up by sub-headings of (up to) four words at intervals of 500-700 words or as appropriate to the text. G. Visual materials should be clearly labeled (see below). H. Articies with significant style problems will be returned to the author for correction.
Content
A. Feature Articles: Theoretical and scholarly submissions should be 1500 words minimum length plns any accompanving photographs.
B. Brain Waves: Articles emphasizing library practice or contributor opinion should be 400 words minimum length. C. Bibliographic Essays: Extended bibliographic essays should include complete bibliographic information for works discussed in an appendix rather than in footnotes. D. Reviev s: Separate guidelines exist for reviews. Review guidelines may be obtained directly from the Review Editor. E. Contributions which have been published elsewhere or are under consideration by other journals will be ineligible for publication in Art Docurnentation under normal circumstances. F Copyright clearance for any portion of the submitted manuscript must be obtained in advance by the author.
Visual Materials
A. Contributors are strongly encouraged to send illustrative material with submissions.
B. Charts and tables should be camera-ready, captioned, and clearly identified by the submitter. C. Photographs: Black-and-white prints or negatives may be submitted, as well as digital images. Photographs will be sized during journal production. D. Web screen images must be scanned at a resolution of 300dpi or higher and printed on photo paper in order to be published. E. Illustrative materials will not be returned unless special arrangements are made in advance.
